DFA Guidelines on Required Direct Deposit Supporting Documentation

LOPD must follow the New Mexico Department of Finance and Administration (DFA)
guidelines which requires specific documentation for proof of bank account ownership.

Examples of acceptable and unacceptable supporting documentation are listed below.

An employee must submit one of the following acceptable documents for direct deposit:

1. Avoided, pre-printed physical check which lists the employee as an account owner.
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2. A mostrecent bank statement with all financial information redacted. (e.g.,
balances, etc.) Information needed is:
e Employee name
e Full Account number
e Name of bank

TemplaleLAB
Bankof America %
P.0. Box 15264 FINANCE BANK
Wimington. DE 19850 Customer service information 0987 Second Street, Austin, TX 12345-8789
1-000-222-3456
Photography Business, LLC Account Name:  Photography Business, LLC
Mr. Bean Lasso Account Number: 0000000098765
WILLIAM SMITH 123 Abraham Street Account Type: Checking
3314 E KELTON LN UNTT 105 Austin City, Tx 12345-6789 Statement Perlod: 06/01/2022 to 06/30/2022
PHOENIX, AZ 85032-2782 mM-222-3333
ACCOUNT SUMMARY
Balance on June 1:
Total money in
Total money out:
Balance on June 30:
Your BofA Core Checking DATE DESCRIPTION WITHDRAWAL DEPOSIT BALANCE

for December 20, 2016 to January 18, 2017 Account Numer: 4570 3064 5567
WILLIAM SMITH

Previous Balance

Account Summary

Beginning balance cn Decembaer 20, 2018

Doposts and alher

ATM and dabet

Otmar subtracticns.

Checks

Service fees

Ending balance on January 19, 2017

Here's a tip

Don't miss important account notifications — keep your contact information updated.
i 10 keen your phone number, email and mailing address up to date. Go to Profile &
formation. You'll help make sure you receive all of your natices and help

|

Ending Balance

Is your contact info up to date? Check now in Online Banking at bankofamerica.com. ﬁ FINANCE

3. Screenshot (multiple screenshots if needed) or a PDF of an employee’s most recent
online banking account which reflects:



e Employee name
e Full Account number
e Name of bank

. \ f .
Good Afterncon, JOHN SMITH f @ e— @ —

A\ NUSENDA'

CREDIT UNION

My Accounts & Back to Home ol 530 - "l 0:30 -
Move Money , £ Leah Templestein 5
: - CHECKING *#*****111-1 S o - Radmreasnen s |
The Power of Change Current Balance | Available Balance Account Number 123456789
Last Updated: June 5, 2025 ||l Erre—— -— |
Deposit Checks ) || Bank Address Monzo Bank
Transsctions :’ 5 'I‘
Londen 1PX
|
R | United Kingdom
Person ta Person = BIC Number MONZGB21
DETAILS Auailable Balance
Debit Card Lock
gill P Account Number for Direct Deposit Routing Number
ill Payer
& 001234567 307083665 Statement history *
eStements
Available Balance Current Balance
Community Rewards -_— -_—— LEAN TENPLEMAN —— Communication preferences >
Account Services Year-to-date interest amount Interest Rate i * =
$0.00 0.00% =
My Profile R Vi 1444 Clerkenwell Rd, EC1R SDF, 5
London, United Kingdom
SETTINGS e
Contact Us
Online Display Name — T
Accounts & Loans 2 & - T @ B — 111 @
CCoUnes s CHECKING anmt
Log Off f\ f-\
visibility on Home (2) /] \ \
% — \, —

4. Abank letter issued on official letterhead may be accepted when accompanied by
a wet signature or business card from a bank representative.

Bank Logo

www.examplebankloge.com

December 23, 2024

Example Restaurant LLC.
1785 Dundear Papar 51,
Scranton, PA 18505

To whom it may concenm —

Example Restaurant LLC. has an account with our financial institution as noted below. This
account is in good standing and is available to receive ACH credits and debits without
restrictions,

Bank Logo
1776 Main 5t
Scranton, PA 18505

Example Restaurant LLC.

Account Number: KOO0
Routing Number: X000000000000K

Michael Scott

Branch Manager

1776 Main St. Scranton, PA 18505
P: 272-779-9603
michael@bank.com




Unacceptable Supporting Documentation for Direct Deposit

Below are examples of unacceptable supporting documentation for direct deposit. These
examples are easily accessible to most employees but do not meet the DFA’s verification
requirements.

1. Direct Deposit Authorization forms are not acceptable. A computer-generated
check on an Authorization form is not acceptable, as well as any handwritten or
typed routing/account numbers because they are not verifiable and can be forged.

Direct Deposit Capital (e
Direct Deposit Authorization NUSENDAR
Complete this form and give it to your employer / payer.
If they prefer to use their own form, you can uss this a5 = reference.
Uise: fhis form fa noty your empioper (o ofer sousce of funds} io begin placing Seposis ’
i pet esuel

Deposit Account #1 BankName: Capital One
Frizary Mamibe: e

Account Number: Deposit Amount:
Eocial Secuniy Number:

Routing Number.
s Account Type: Checking  Savings [ ———
City. Elata IF.
[FU— Deposit Account #2 Bank Name:

Account Number: Deposit Amount:
Wy o L b Musasnieta Fadursl Croie Union  Acocusl Type —— Routing Number.
Bk Roubng Musbar. 307063885 Apzaunt Nurrbier Account it Type: Checking Savings {Percentage or collsr amcunt)
Inchurii m copry of your chack bakes In mrer propes rouang of your direct depoek

o - Deposit Account #3 Bank Name:
Account Number: Deposit Amount:

Routing Number

Account Type: Checking  Savings (RCeageor colar o

Name:

Signature

Date:

Authormsd Snatreis) Date:

Frisied bare)s) Erbe e 3 ey g resned. onestamily
FDIC s o o ove o LS4 2 oo O N remeers PO

2. Temporary checks, starter checks, electronic checks and example checks are not
valid and are not acceptable as supporting documentation.

1246

DATE _ sas23120

PAY TOTHE ORDER OF $ |:|

DOLLARS
M
FINANCIAL BANK

FOR
00004 2LEN K020k 23LS1 DO?4 k540070

3. Cash App, Chime, or Venmo accounts are not accepted by DFA for direct deposit.

Please reach out to LOPD-HR for further clarification.


mailto:LOPD-HR@lopdnm.us

